([ megn FIXED ASSETS

REQUISITIONS
A
Department
Requests
Equipment
Capital? No » Enter requisition in
Banner using non-
Q commodity code
Yes
Review
quote/
request
Notify
. Cognizant
? ? »
Multiple ltems? No Leased” No———p Use Q commodity ™ Equipment
code Manager
Yes Yes
Component? No Leased? No———p—Se Q commodity >
code; one line for
Udbh uuiqu\: itUIII
Yes Yes
I?terrr]anentg No Leased? No———pse Q commodity >
attachment? code; one line for
L‘;dbh UII;qUC itCIII
Yes
Yes
A
U ommodity End
code; one line for
Leased? No each unique

permanently
attached component;
enter “CE” in clause
field

Yes




Use Q899
commaodity code.

4

Forward lease to
cognizant official
for execution*
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property
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*Note:

Stockton - Purchasing
McGeorge - Assistant
Dean for Administration
Dentistry - Associate Dean
for Business & Financial
Services



